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A tool for efficient Consortium management

Managing an Erasmus Mundus master programme or any other programmes that are organized in an

international context requires lots of administration. In order to make this administration as efficient

as possible it has been decided to develop EConsort.

What is EConsort?
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EConsort is a webbased tool. It runs on any operating system and can thus be accessed from
any location with internet.

EConsort is a tool which combines all administrative aspects of Erasmus Mundus courses.
Dossiers of students, scholars, teachers, applicants can all be managed with this tool. Course-
curricula and course-organization, file archives, a series of reporting and communication
tools (emails, public website, internal student information platform) all integrate fluently.
EConsort is generic: for each consortium with its own needs and specifications, Econsort can
be designed easily through a webbased interface. Database fields can be made and organized
in forms and reports according to the users wishes. All this through online interfaces and not
requiring high-skilled informaticians.

A brief overview of some possibilities of EConsort:
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Maintenance of website

File archives

Online application forms

Online communication tools

Dossier management of users / scholars / applicants / students

Course management including course schedules, student curriculum, ECTS-xml outputs
Easy in use: reporting, student evaluation

Constantly growing in possibilities

EConsort is now used daily by different course programmes already: Erasmus Mundus Master of

science in Marine Biodiversity and Conservation (EMBC); International Master of Science in Rural

Development (IMRD); European Master of science in Nuclear Fusion and Engineering Physics;

European Master of science in Photonics ; European Master of science in Nematology; Basileus —

Balkans Academic Scheme for Internationalisation of Learning in cooperation with EU universities

Contact us: Dr. Tim Deprez ; EMBC Secretariat, Ghent University,
Krijgslaan, 281/S8, B-9000 Ghent; Belgium;

Web: http://econsort.ugent.be Email: tim.Deprez@ugent.be

Phone: +32 (0)9 264 85 16 1
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Enter one of the consortia that are managed through EConzort by selecting them from the list below:
1.
Erasmus Mundus MSC in Marine Biodiversity and conservation (EMBEC)
[website] [Management]
2.
International Master of Science in Rural development (IMRD)
[Website] [Management]
3. |
Basileus (BASILEUS)
[Website] [Management]
+ * * . .
Sl Erasmus Mundus - European Master of Science in Nematology (EUMAINE)
- [Website] [Management]
- x
5.
(PHOTOMICS)
[website] [Management]
6. P
w NUGLEAR FUSION SCIENCE AND ENGINEERING PHYSICS (FUSION)
Wehsit M it
Erasmus Mundus IRl (e
7.
Pinc (PINC)
[Website] [Management]
8.
Double Degree in Rural Development and Agricultural Economics (ATLANTIS)
[Website] [Management]
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The econsort startup screen showing the consortia already using this tool
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General info about the programme

General info . _—
The Erasmus Mundus Master of Science in Marine Biodiversity and Conservation

Course program (EMBC) is offered by a University consortium consisting of & partners :

Partner Universities X . .
group I : Ghent University (Belgium), University of Bremen (Germany), University of
the Algarve (Portugal),

Application for students

Teaching Staff
group II : University Pierre et Marie Curie - Paris 006 (France), University of Oviedo

Degrees and outcomes {Spain) and University of Klaipéda (Lithuania).

Fees
Grants The study programme is divided in 3 thematic modules :

Calender and deadlines
Student Mobility

(1) Understanding the structure and function of marine biodiversity

visiting (academic) (2) Toolbox for investigating marine biodiversity

scholars

(3) Conservation and Restoration of marine biodiversity
EMBC publicity ‘

EMEC activities Student mobility is an integral part of the Master : students start in one of the three
Student Login group I Universities (Gent, Bremen or Algarve) for 2 semesters; for the third

semester, students move to one of the group II Universities (Paris, Oviedo or
Contact us Klaipéda).

The research project for the thesis work is performed in one of the partner
EMBC News institutions (including institutes of the MarBEF- NoE).
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Example of public website managed through EConsort



'_@ http:ffeconsort. ugent. befadmin_index.asp?act=webchangef p=251&a=251 - Windows lnternet Explorer - |
P 2 P gedp P

@.\h/-. - |@, http:ffeconsort ugent. befadmin_index.aspract=webchangefp=251%a=251 M 42| X | |Google 2
T:? & Fere] '[@http:f,iecnnsort‘ugent‘be... 2| [M1Gmail - nog ééntje - elisemes. .. ] I ﬁ - B Qéa = b Page - -(j Tools =
~
( EIJ EMBC management M
COﬂSOPt Cohorts: g [~ 2008] [ 2009] [ 2007] i @ 13 seleced
E

[ 2010]
Logged in as: Elise Meerburg - [Logout]
You are here: Website | Manage content

[show]l[clear] (7]

Home Applicati Student: Schol Website Management Courses Tool settings News (R55)

Manage other settings: Server settings | Website fonts & colors | Website others | Email settings | Load heading images

i & -

General info & B Menu General info

title:
I

:slz(.jer General info about the programme
Course program & & o

Visible:
Partner Universitias & Header
&+ image: L4
Application for students Code B & W
= ex

abl
Teaching Staff & & % M & ki I:g EE - m
Sl = | Opraak - | Lettertype ~ | Groatte -
Degrees and outcomes E =
& . o alz T" @' = @
The Erasmus Mundus Master of Science in Marine Biodiversity and Conservation (EMBC) is offered by a ||
Fees ¥ & University consortium consisting of 6 pariners :
Grants ¥ & 3¢ group | : Ghent University (Belgium!, University of Bremen (Germany), University of the Algarve (Portugal)
) Content:
C_alender and deadlines group Il University Pierre et Marie Curie - Paris 006 (France), University of Oviedo (Spain) and University M
Done €D nkermet H100% T

Example of the website design tool through a WYSIWYG editor allowing formatting, picture uploads,
document uploads

onsort.ugent.be/admin_index.asp?act=list&typ=studth=53 - Dpera -1
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4« « 3 » (4 m #" | B http:fjeconsort.ugent befadmin_index.aspract=istatyp=studeh=53 - Goagle -
& consort o e, s | WS
EMBC You are here: applications | List of all applications e ) T ez 7
Home Applications Scholars Wehbsite Management Courses Tool settings and Maintenance  News (RSS)
&V
save all the below recards to a list]
Total number of results: 33 - Mavigate to results: - 0 - )
Murnber of results per page @ 20 - 50 - 100 - 200 - 1000 - all i
Nr.|Name Email Dossier |Manage Form |Submission date
1. |abate Nega Tassie negatassis@yahon.com congooo3|B 2 % S0 @1 0/0/0
2. |abroguefia Jeff Bogart liabroguea@yahoo. com congniie|E # 8 2T F |1 0/0/0
3. |ainley Lara Beth lainley9@omail, com congoos3|B 2 % S0 @1 0/0/0
4, |allewaert Celing celine allewasrt@ugent.be conenize|E & ® & T 3|1 7
5. |Audfroid Calderon Marianna|mariannacalderonsZd@hotmail. com|200z0085 |8 ¢ 8 & 0 @ |1 0/0/0
6. |Baptista Miguel migas_mint@hatmail. com coogo107 (B 2 % S0 @1 0/0/0
7. |Berkovic Buga buga. berkavic@gmail. caom conzn07s|E # 8 2T F |1 0/0/0
g. |Carballo Rodrigo rodearballo@hotmail.com congooes (B 2 % S0 & |1 o/0/0
9. |Chai Fangcan chaifca7@hotmail.com 20020067|8 # % & T3 |1 0/0/0
10, |Cornubert Ondineg ondine_c@hotmail. com co0g0117 (B @ % S0 @)1 0/0/0
11.|Deprez {administrator) Tim |tim.deprez@ugent.be Be 22031 i
12.|Gareia Clarice cacegarcia@ig.com.br congona3|B £ x S 0@ |1 0/0/0
13.|Garnier Nejma nejma.garnier@gmail.com congoizo|B 2 ® S 0@ |1 o/0/0
14.|Gogo Sonila sonilagogo@yahoo.com coogo011|B £ x S 0@ 0/0/0
15, |Gonzalez Ricardo ricardoggas@hotmail.cam co0g0111|B @ ® S0 @)1 0/0/0
4 L o ” - A= o Dl -
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Ho| [ 8L BECEOE OO AR |Ee2a|Bn. 8. |Crnfrn| Eue.|Genf[@ne. @ue. |z | @2 [« SETEBC AW w5
Typical overview of list of students/ or applicants through which different actions are possible:
printing reports, making selection lists, entering the students file, ...




‘econsort.ugent.be /adm

ex.asp?act=app_det&recid=203 - Opera
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“« € % » (4 ) (B npgeconsortugent. befadmin_index.sspract=app_detiredd—203 v

Google -

cohorts: @ (200a] [2000)
3COI‘I$0rt Logged in as: Tim Deprez - [Logout]

You are here: student details

. i@ 1 selected
applicants = G g = SEEEE

@
EMBC Cohorts: ¥ 208 v | @ (Sl
Home App Stud Schol. Website Management Courses Tool settings and Maintenance  News (RSS)
SV
Wigw application report: B
- View application repart + evaluation box: EICH
Nega Tassie Abate Select this person: [
Change the dossier layout to: Default management form v GO |
Follow u Dossier | Communication | Toolbox | Documents | Courses
Gereral data  (Personal data [Study data Study Data - |Language Professional Financial Data [Recommendation [Other Finances Filz archive
Year 2 skills data application letters information
Documents arrived by s
post ;
First ¥ear University & Ghent
Secaond year
University # Klaipeda
How is enroliment paid & EU
Acceptance form # Recsived
status
acceptance form # acceptance_form.pdf
Request for housing & YES
Dossier number &
Arrival Date vear 1 # 15-09-2008
Insurance document & ABATE Mega_Tassie.pdf
Admission letter & admissoin_letter. pdf

Bstart| | @ - BEMWEEOEOOOSH D@
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Example of student file — the dossier shown with different categories and fields is completely
editable. As such the design of the whole management tool can be made upon the user needs.
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4 € 3 » 14 )~ |B bipieconsartugent.befadmin_index, asp7act=app_deteredd=z038rx=communicationgsamcomésazase

Bistart| | & - B £ [ X @)

HG00AGDE

|Eza-|Ete.. | &)ce... | 17t [ 7 w0 | e 5 2 v [ e, 9 pic. | Pz o] | @

v [[G] soogle -
cohorts: 9 [2008] [2009] o g tselectsd
sconsort Logged in as: Tim Deprez - [Logout] applicants =
Y¥ou are here: student details _ (7]
EMBC Cohorts: '@ 2008 » & [show][clear]
Home Applications Students Scholars Wehbsite Management Courses Tool settings and Maintenance  News (RSS)
)
Wigw application report: B
Nega Tassie Abate view application report + evaluation hos: 3
Select this person: [
Fallow u Dossier | Communication | Toolbax | Documents | Courses |
compose new email | add email to add email from  sent messages received messages  all messages
Use email standard: [Documents received]
Suhject:
Attachrents: Choose Choosa... | Choosa... |
: [E] Sowce H 0= @ &
iB 7 U s +
|z Fomat
Dear MNega Tassie Abate,
Message:
@ Q100% v

2 e ] ) B 1758

Through the student dossier, emails can be sent to the students. Emails are immediately stored in
the econsort database and can be accessed at later stages.
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« € % » (4 () # [B tipieconsortugent. befadnin index.sspract=app_dettredd—2038tx—commuricationtsa=com | [G] sooge =

cohorts: @ [2008] [2000] : o @ 1 selected
3COI‘I$0rt Logged in as: Tim Deprez - [Logout] applicants =
You are here: student details " I )

EMBC Cohorts: ¢ 2008 - [show][clear]

Home Applicati Stud Schol. Website Management Courses Tool settings and Maintenance  News (RSS)

Wigw application report:
Nega Tassie Abate View application report + evaluation box: ]
Select this person: [

Fallow u Dossier | Communication | Toolbox | Documents | Courses

compose new email  add email to add email from  sent messages received messages | all messages

Sent messages: [show contents]

(6-2-2009)- Thesis subjects are online! - [answer] - 32

(6-2-2009%- start of semester 2 - [answer] -

(29-1-2009)- Activities in the next coming weeks - [answer] - 2
(18-12-2008)- Christmas Dinner ... - [answer] - ¥

(10-12-2008)- Christmas ... music - [answer] - &

(9-12-2008)- Practical arrangements for videoconference - [answer] - ¥
(4-12-2008)- Video Conference - 12 december - [answer] - &
(4-12-2008)- Excursion - Manday 8 december - [answer] -
(27-11-2008)- Excursion - Monday 1 december - [answer] - #
(24-11-2008)- CORRECT LINK - [answer] - 3

(24-11-2008)- Checking course selections! URGENT - [answer] - 32
(29-10-2008)- Taxonamy course tomorrow morning - [answer] - i
(23-10-2008)- Conflict courses tomorrow - [answer] - 3%

(16-10-2008)- Science Party - Mechelen - [answer] - 32

(16-10-2008)- Stories about EMBC - [answer] - 3

(16-10-20087- Excursion 22 october - [answer] - %

(7-10-2008)- Visit Musuem for natural sciences - 8 october (tomorrow) - [answer] - &
(29-9-2008)- Course schedule - this week - [answer] - &

n-ann: Doculte afl r ]

B (B~ Qs v
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Example of student file — communication overview: also incoming communication from student can

be maintained.

ourses - Dpera =& x|
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“« € % » (4 ) B tipieconsortugent. befadnin index.sspract=app_dettredd—2038tx—coUrses | [G] sooge =

cohorts: @ [2008] [2000] : o g 1 selected
3COI‘I$0rt Logged in as: Tim Deprez - [Logout] applicants =
You are here: student details " I )
EMBC Cohorts: '€ 2003 - | & [show][clear]

Home Applicati Stud Schol. Website Management Courses Tool settings and Maintenance  News (RSS)

Wiew application report:
Nega Tassie Abate View application report + evaluation box:
Select this person: [

Follow up | Dassier | Cammunication | Toalhox | Documents | Courses |

[Change course curriculum]
Academic year: 2008-2009

MODULE 4:Transferable skills
= Upper-intermediate Academic English {semester 1 - Ghent University) 3
MODULE 1 : Understanding the structure and function of Marine Biodiversity

= Specific topics in understanding marine biodiversity (semester 2 - Ghent University) 3
+ Oceanography (semester 2 - Ghent University) [
= Marine Ecology (semester 1 - Ghent University) 5
= Biodiversity of aguatic food-webs : from algae to marine mammals (semester 1 - Ghent University) [
MODULE 2: Toolbox for investigating marine Biodiversity

+ Practical taxonomy @ principles and techniques (semester 1 - Ghent University) 5
+ Molecular technigues and their application in evolutionary and ecological studies (semester 2 - Ghent University) 3
+ Data and Information Management (semester 2 - Ghent University) 4
+ Biostatistics : experimental design and multivariate analysis (semester 2 - Ghent University) 6
+ Specific topics in methodology for marine biodiversity (semester 2 - Ghent University) 3
MODULE 3 : Conservation and Restoration of Marine Biodiversity

+ Specific topics in conservation and restoration of marine biodiversity (semester 2 - Ghent University) 3
+ Applied Biodiversity Science: policy, management and conservation (semester 2 - Ghent University) 4

IS L + 1 bont 1L +.
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Example of student course curriculum : overview of the courses, scores with a series of generic
reporting tools. Courses are defined using the standardized ECTS format.
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“« € 9 » (4 ) B nitpieconsort.ugent.befadnin index.sspract=app_detiredd—2038tx—arcHive | [G] sooge =

cohorts: @ [2008] [2000] : o @ 1 selected
3COI‘I$0rt Logged in as: Tim Deprez - [Lagout] applicants =
You are here: student details

EMBe Cohorts: '€ 2003 - | [ehaw][clear] 9

Home Applicati Stud Schol. Website Management Courses Tool settings and Maintenance  News (RSS)

Wiew application report:

Nega Tassie Abate View application report + evaluation box:
Select this person: [

Follow up | Dassier | Communication | Toolbox | Documents | Courses

—Data overvie =
» The total size of documents for this student is: 3.61 MB.
» Last file was loaded/changed at 9/16/2008 1:52:33 PM
®» There are 15 files in this folder [Show file names]

Reset / assign password

Click the below link to reset the pasword of a student/applicant.

He/She will receive an automated email with his newly assigned password.
= Reset password

—Form/field overviews

Form name # required fields | # filled in | 2o
Default management form 7 5 71
application form 2009 1 37 73
student finances EU sponsor | & 5 83
Application form 2009 - EU |46 35 76

COverview renort 1

B (B~ Qs v

sat| [ @ BEVMEEOE s be@ | @za-| B | Elde.. | 07 M| 57 M| (& M| 5 2 10 [@ne. @ me.| 2 | @|§‘
Example of the student toolbox: resetting passwords, downloading and emailing the full file of a
student, getting a quick view of the completeness of different forms.
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4 ® % » % [ # | B bitp:jieconsort.ugent.befadmin_index. asp?act=archisfiii=256 - -
cohorts: @ [2008] (2009 " o g 1seleced
sconsort Logged in as: Tim Deprez - [Logout] applicants g
You are here: Management | File archive _ (7]
EMBC Cohorts: ¥ 208 v | @ (e l=r]
ome ebsite anagemen Ourses ool settings an aintenance ews
H Applicati Stud Schol. Website : t C Tool setti d Maint N RSS)
sV
Open all | Collapse 2l Folder: 2007-11-27 29
B3 Archief Meeting Brussels general infarmation
) application forms
@-f= Course - administration - do: | [Make subfolder]
[#)-i= General documents =)
B3 Mestings - general Load File: Choose
0 eoo7-11-27 29 Description: Load
{) e007-12-19 —
{1 22-23 January_z008 28_how_to_run_successful_EMMC.pdf #Added by [Deprez Tim] [DEL]
b Paris - 10 july - 11 july - 28_Rale_Mational_Structure.pdf Added by [Deprez Tim] [DEL]
Bl = Meetings _ ugent 29_EM_present_and_future. pdf Added by [Deprez Tim]  [DEL]
=, Pictures 30_cuidance_on_praject_management.pdf  Added by [Deprez Tim]  [DEL]
) Procedures UGent 30_sessions_conclusions. pdf Added by [Deprez Tirm] [DEL]
() (= Publicity prog2008-meeting-brussel.pdf #dded by [Deprez Tim]  [DEL]
D S_t“de”t—55|5’3t‘°”—m55’—2m session_1_Cherp.pdf Added by [Deprez Tirm] [DEL]
1) video_conference_12_12 session_1_Rogers.pdf #dded by [Deprez Tim]  [DEL]
) Work_folder_nermys session_1_Theault. pdf #dded by [Deprez Tim]  [DEL]
) Add new fuld:r . cessinn_z_arzarela. pdf Added by [Deprez Tim]  [DEL]
Q) e=cormespondence with EC session_2_Collste.pdf #dded by [Deprez Tim] - [DEL]
[+ é= EConsart documentation
session_2_Sundback. pdf #dded by [Deprez Tim] - [DEL]
(= 8= General EM meetings Ugel idded by [0 Tim]
=, e Huisvesting session_3_Kujanpaa.pdf =d by [Deprez Tim [DEL]
[ &= Tutorial movies ECONSOR session_3_Popp.pdf Added by [Deprez Timl - [DEL]
) e=Uislsfeld information session_3_Smith_Olsen. pdf #dded by [Deprez Tim] [DEL]
[} @ Website statistics session_3_Wis.pdf #dded by [Deprez Tim] [DEL]
) Add new shared falder session_4_Martinez_Macias pdf #dded by [Deprez Tim]  [DEL]
posinn 4 Dallack ndf #dded by [Deprez Tim]  [DFI 1 =

B B~ Qe v

sat| L BEMEEOE ASCs S @ | Biza-| B | Elde.. | 07 e [ 7 0| [ M. | (5 2 10 [Dnte. @ me.| Fza- | @|f‘ « - [ w20 A 1759
Example of File archive: through this item, files can be shared among members of the consortium.
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“« € % » (4 ) B tipieconsortugent. befadnin index.sspract=admingumi—stepl btable=student = Google =
cohorts: @ [2008] [2009) . o g 1 selected
3COI‘I$0rt Logged in as: Tim Deprez - [Logout] applicants =
You are here: Tool settings and Maintenance | Database
EMBC manager Cohorts: ¥ 208 v | @ (Sl
Home Applicati Stud Schol. Website Management Courses Tool settings and Maintenance  News (RSS)
SV

@ Manage student section - [ Manage fields ] - [ Manage forms] - [ [E] Manage reports ] - [‘\ Back]

Manage fields {make and edit fields related to this data category)
Manage forms (Make application forms, management forms, ...}
Manage reports (Make reports used for data export, data exploration
Manage documents (Make documents - under construction)

B (B~ Qs v

sat| [ @ BEVMEEOE s be@ | @izac| Be. | Eee.. | 7] 70| 3 M | (G2 b @ e, @i | Bzas] | @|f’ « . (W] Y2 ) AR 18:00

Example of student database management tool
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) p:/feconsort.ugent. be/admin_index. asp?act=a peesacti u Teic - oagle -
“ @ 5 » ~ hty t.ugent.be/admin_ind 7act=ad d 1 Gogl
cohorts: @ [2008] [2009 y 1 selected
Consort i oo T bawes - | appicarts =
ogged in as: Tim Deprez - [Logout]
ou are here: Tool settings and Maintenance | Database _ 7
EMBC manager Cohorts: ¥ 2008 » & [show] [clear]
Home Applications Students Scholars Wehbsite Management Courses Tool settings and Maintenance  News (RSS)
i
w Manage student section - [ Manage fields ] - [ Manage forms] - [ E] Manage reports ] - [“ Back]
Simple fields [show field id's] Grouping fields Editor
Harne Label Group Narme Edit selected field:
1. |passport_number T |Passport number | & | other aducstion ’ Field name: 2 passport_number
2. |bate of Birth o [pate of birth SR & Passpart number
5 |city of ik T | ity of birth ¢ R 1, |Educational 1 | Educational L8 Field type: 21
I institute Institute % Field description: <
4. |University v1 | = R P
Ciers ity PR Default value: 2
- Tt 1.5, |Address of i | Address of ‘
5. |Finsncial status T ::‘W fs &nre ra3 institute institute & Help text: @
Label width: £ 150
6. |country start 1 c F‘t’ﬁ;‘h”‘“ " &R 1, | website of | Website of LR
starting country % institute institute % Category: 4
7. |country start z ?;E:;dg f:tﬂu';:ry ER.3 7% General type: 2
Faiid] dorefis 1.4, |Perind T |Perind & @ Make common field between all instances
8. |Country start 3 S |starting ooty | € % 1 Mark as pottential common field
Acceptancs form Title of study Title of study SR
9. |Acceptance =3 a1 1.5, e T [ — &
10. |Acceptance farm ¢ |Acceptance form a3 ]
1.6, |Obtained score | T | Obtained score :
11, |Request_housing v E:j:iz”“' rE' *
i rd
12. |Dossier number T |possier number | 3 1.7, | score system T | score system < ®
. English -
13. [English - understanding © [nderstanding ra.3 >0
1.8 Minimal duration T Minimal duration L
14. |English - speaking ¢ |english - speaking | & # 9| of the study of the study %
15, [English - readi < |Englizh - resd &R
nelEn - resding nalEh - resding 15, |Language of 1 |Languags of &R E

8 B Q0 v

Bst| | @ CBECFROB OCC A S@® | @2ad B | &)k |L7n] Wrn-| .| Genf[@he. @re.| E2ar| | @7 [« IEPRT AW 5w
Example of student database management tool: defining and editing fields in the databases
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“ € % » (4 ) B nipieconsortugent. befadrin index.sspract=aminfumi—stepatfeat—S4tactis=afieldstat=54aFrm—dtkabls—student | [G] sooge =

cohorts: @ [2008] [2000] : o @ 1 selected
3COI‘I$0rt Logged in as: Tim Deprez - [Lagout] applicants =
You are here: Tool settings and Maintenance | Database 7

EMBC manager Cohorts: '@ 2003 - @ [show][clear]

Home Applicati Stud Schol. Website Management Courses Tool settings and Maintenance  News (RSS)

i

@ Manage student section - [ 5 Manage fields | - [ Manage forms] - [ [E] Manage reports ] - [‘\ Back]

Form List Form setup Editor
[&dd new form]

= Default management form - @ - @ - & - % = General data (= & & add fields to: General data
= Student dossier - @ - @ - & - % "

Add fields Select a
= Application form 2009 - @ - @ - & - &% Documents_arrived & 38 [ field: able to pay -
= student finances EU sponsar - @, - @ - & - % University 7

y Yl & 8D Insert

= Application form 2009 - EU - @ - @ - & - K University ¥ 2 & % [ after ~last field-- > (under
= Student choices Year 2 - @ - @ - & - & Financial status ¢ ¥ [ field: construction)

Acceptance # ¥ [0
ascceptance form & 32 [
Request_housing & # [ Copy to form |
Dossier number & # [0 -
Arrival Date Year 1 & & [0

LINE_D & #®

Insurance document & 8 [0

Admission Letter & 3% [

Copy of passport & 3¢ [

LINE_1 & %

crediteur nr & 3¢ [

SaP_debiteur_nr & ¥ [
Fin_sap_stepl_crediteur sap ¢ % [

SaP - verkooporder - werknummer & 2 [
Factuur inschrijvingsgeld & ® [

Proof of payment ¢ % [

LINE_4 & %

Bank sccount nr 4 % [ -

B (B~ Qs v
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Example of student database management tool: defining and editing forms and reports in the

databases
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4« « 5 » (4 m #" | B http:jeconsort.ugent.befadmin_index, aspract=admindum=step3tactie=eformefrm=358t able=student -

cohorts: 9 [2008] [2009] g tselected
5C0n50rt Logged in as: Tim Deprez - [Logout] applicants =
ou are here: Tool settings and Maintenance | Database _ (7]
EMBC manager Cohorts: ¥ 2008 - © [showl[clear]

Home Applications Students Scholars Wehbsite Management Courses Tool settings and Maintenance  News (RSS)

i
w Manage student section - [ ] Manage fields ] - [ Manage forms] - [ E] Manage reports ] - [“ Back]

Form List Form setup Editor
[Add new farm]
= Default management form - @ - @ - @ - % [ General form settings
- Studl.ant ‘_jﬂssf‘e" S8 -@ 5-0 C’) B - Form name: # application form 2009
- Ap';":atf'“" orm 2009 - & - ol ?’30 Text ontop of & Dear applicant,
= student finances EU sponsor - . - - % form: Pleaze answer all questions in the below application form correctly and complete, Once
= Application form 2009 - EU - @ - @ - @ - % all obligatory fields are filed in, you will be able to submit your application.
= Student choices Vear 2 -G, - @ - @ - %

Mote that the deadline for submission for NMon-EU students is January 15 2009,
Good luck

To move to the next category to fill in, click on the header of that category.

Show title: &

Show &

navigator:

Show report 4

button:

Application # YES

form:

Title on top of & Application form EMBC students

form:

Text on # Dear student,

webpage wiou have now completed your anline application.
before submit:

Subj mail # [EMEC] activation of application account

raaistreation:
8 B Q0 v

Bstt| | 8 CBEFNROBEOCC A48 |@ear B |8k |[Lan] Fam| @, | Gzn-{[@he. @me.| Ezar| | 3|2 [« THTEBO AR w0
Example of student database management tool: making an application form including automated

email communication towards applicants.
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L] Manage student section - [ £ Manage fields ] - [ Manage forms] - [ F Manage reports | - [“ Back]

—Overview of reports/searches— 7 ~Report properties

Add report Name:
Student overview - @ # ¥
Applicant with start_university - @, &
®

Student overview

4
Display search & NO
box:
4

Button options: manage / delete / 5

Student - addresses - @, & %

.

- Testresuis - & 4 % Rostricts 2 et =

= Student - finances - @ & R )

: ;zspﬁws;gniTr:D;e?in.gj 7*0 % —Fixed fields present in report/search

» Student Chnices Year 2 - @, & ¥ First name: # YES

= Applicant number of EM - @, @ ¥ Last name: & VES
Standard email address: @ NO
Dossier number: # NO
Picture: & YES
Evaluation Comment: @
Evaluation scores: &

—ariable fields present in report/search
add field

Date of Birth &

University Y13

Financial status
Request_housing &

Arrival Date vear 15€

nationality % -

8 B Q0 v

2 e = Ey ) JH 18:01
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Example of student database management tool: setting up spreadsheet like reports. These reports
can easily be exported to excel. All reports are sortable and searchable.
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cohorts: @ [2008] [2009) " o g 1selected
SCOI'ISOI't Logged in as: Tim Deprez - [Logaut] applicants =
You are here: Students | Student reports _ h | (7]
EMBC Goharts: @ 2008 » | © e llcesy] |
#
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i
L [save all the below records to a list]
Export this table: &)
Edit this report: &
Date of University |Financial Arrival Date City of
First name [Last name Picture Birth v1 RS Request_housing Year 1 nationality Ik
aes Deprez
1. ’EA & | Tim (administrator) 10/08/1977 | Ghent kortrijk
ae ‘g_l
2. |® & [wun wang s Ghent EU YES 08/09/2008 | China
r -
. h |
Be
3. | % & |sathish Mayanna Bremen EU YES India
r
4, |8 8 |sofie Yanmaele = Ghent Marbef Belgium
i g
il
E | ® & |Md. Mofizur |Rahman '3 algarve EU Bangladesh
B f ) -

B B~ Qe v
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Example of report
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Year 1
Ghent University
MODULE 4:Transferable Skills
- Upper-intermediate dcademic English 1 a0 60
MODULE 1 : Understanding the structure and function of Marine
Biodiversity
. Yincx Magda,Yanreusel
Marine Ecology 1 4, Maens Tom, 200(15.0 135 | &
Henriet Jean-Pierre, De
Marine Geology 1 Batist Mark, 200(24.0 140 | &
De Troch
- Biodiversity of aquatic food-webs @ from algae to marine marmmals 1 |Marleen,Coppejans 30.0(20.0 170 |6
Eric,
- Bigdiversity of Marine Micra-organisms 1 Vyverman Wim, Satibe 30 15 on |4
Koen,Huys Geert,
- Margin Systems and Extreme Enviranments ) |Vanreusel dnnHenriet | o o lop g 140 |5
Jean-Pierre,
- Biogeochemical cycles 1 I\C/I;?"doelburg Jack,Heip 20.0(z20.0 120 |4
Remerie Thomas,De
_ . . Clercg
Ewvolution and Biogeography of Aguatic Organisms 1 Glivier, verbruggen 20.0(12.0 o0 |3
Heroen,
Yerschuren
- Palececology and Global Change 2 | Dirk,verleyen 22020 135 |5 -
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Overview of a table of courses offered in a programme.
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|Cuur§9 details for 'Advanced academic English’ (1 students)

<< B
| General information | Course scheduls | Students |

Gourse name: 4 advanced academic English

Ugent Code: £ CHEMBCO1000137
e Yan Praet Ellen (Course responsible) [edit teacher] [delete]

. [add

Teachers: teacher]

(Ellen.¥anPraet@UGent.be; )

Module: £ MODULE 4: Transferable Skills

Key words: # English, Language acquisition, Communication

Position of the i@ & The overall objective of the course is to improve the students’ English language skills in an academic context, Focus is on reading, writing,

course: listening and speaking skills. (academic writing, reporting, writing a letter of application, attending a job interview, giving and attending a
presentation, communicating with colleagues)

Contents: @ # Module academic reading and writing: Students abtain insight in the structure and organisation of =scientific texts. They study and practise
the use of the most important academic language functions (describing spatial relationships, defining, classifying, comparing, describing
cause and effect, ...}, They learn to pay attention to the organisation of paragraphs as well as informative tests as a whole, They lzarn
how to write 3 text in three stages: preparing, writing and rewriting. Attention is paid to a number of grammatical aspects which are
crucial for writing texts at an advanced level: relative clauses, verb tenses, discourse markers,... The authentic materials which are used in
class are taken from the domain of exact sciences,

Module applying for 2 job: students learn how to write a C¥ and a letter of application. They will be given advice and information about
how to be successful when attending a job interview,

Module presentation skills: Students will learn how to give a presentation, how to provide a framewaork, introduce a subject, deal with
questions, bridge two points, In addition, they will learn how to give their opinion, state arguments pro and contra, ask questions, explain,
report, describe and define.

Initial @ £ The students’ level of English should correspand to that of the final objectives for pupils at the end of secondary schoal in Flanders. This

competences: includes adequate practical knowledge of English as well as good oral and written skills, in addition to sufficient understanding and relevant
attitiides for loarning to communicate in Enalish in am academic conteyt Basic comanter skills sre rearired to accecs and maninnlate b
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dstart| @ L BEFMEOEOOOASD @ |Blza-| Mo | &)ce... | (7 1] [ 7 v | (e | (B 2 v [ e, @ pic.| oz ] | @2 |« 0 F2E AR 1529

Setting a course ECTS file
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